Mouse Right Click

Using the Right Button on the mouse can be used to bringvepad useful menus.
Below are several areas where you can Right Click theseto bring up a menu.

Desk Top:

Arrange Icons By b Place cursor on an empty area of desl
Refresh

Right-Click the mouse.

) Folder Place cursor on a entry in the pop-up menu and selectettith |
@ Shorteut mouse button. See left menuin ( Fig.R-Clk-01.bmp )

a Briefrase . . .

[ tmap Image If an item has an arrow on right, place cursor on it.

@ Microsoft Word Document A second POp-up menu comes up.

&3 FTw Fanily File

[E] Text Dacument Place cursor on an item and left-click to select.
@ Microsaft Excel Worksheet

Properties

Fig.R-Clk-01.bmp

Explorer Folder:

@ Desktop
=] j My Conmputer
4 314 Floppy (41) Right-Click the mouse

Place cursor on a folc

Coll _ :
0 ##a otapse Place cursor on a entry in the pop-up menu and selecteftitmbuse

) ##0nload  File Finder... ig- -

DD utrion] Do button. See .. ( Fig-Clk-02.bmp)
I ##General  Explore ; i i
2 #eeereral  open If an item has an arrow on right, place cursor on it.
) ##General  Pesorbeck A second pop-up menu comes up.

) ##General

Shari d S ity .. . .
5 1-Google , _ ="aring and 32aurky Place cursor on an item and left-click to select.

) 1-My Maps| & jeraudio »
I3 1-My Playl

E 1-PO#1 Format. ..

=) 1-webPage Copy %

) AMATE

[C3) CanoScan|  Rename
|5 DeLarme D

I dis1zz
Fig.R-Clk-02.bmp

Properties

A File in Explorer:

Mame 2 .

BN ot Beat 1t mp | Place cursor on a fil
tzo:ﬁ;\ff WingRs‘ Arl O;;

o 0 INgers F.ocl 1 - 1

. Iy Co.fid & tdudio R Right-Click the mouse
&Imaginary CoRide

Add to windows Media Player lisk

blay with Windous Media Player Place cursor on a entry in the pop-up menu and selecteftitnbuse button

&Imaginarv Co-Rid

’\.Isl nnytl?in.g e Convert with deskPDF See .. ( FlgR'CIk'Omep )
trl\:s ;dd:;”g _TDGF Open With ’
Ng My Black Magic G . . .
AuMy Pearl Green O £ PowerDesk v If an item has an arrow on right, place cursor on it.
A Hice Ride Labamt A second pop-up menu comes up.

end To 4

»\.No Wing - Theres
A Ride & Wwing To T Cut

A\ Ride Tt GoldWinad  Copy Place cursor on an item and left-click to select.

»\.Ride "Wings Or Be Create Shortout
Ay Ride With M Luc DrTate oree
Ay Ridin With Youm|

Rename

A, Riding ©h So 5ma
&Sultans OF Wings  Properties
&Super Delicious. mp3 l}& 1,680
A St Winne Tn dlahama mn? 7 A70

Fig.R-Clk-03.bmp

Continued on next page.
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Mouse Right Click

Right Clicking the Mouse... ( Continued )

In a Text Document:

Selecting text in a document requires placing the ¢ Highlight This Text
On the beginning of the text, press and hold the Left r« Home Postal Code
Mouse button. ~ Home Jtate

Drag mouse to end of text you want

to select and - Home Country/Region
Release the mouse button. ~ Home Phone K
Should look like ( Fig.R-Clk-05.bmp ~ Business Phone

Fig.R-Clk-05.bmp

Now place cursor inside highlighted area and

Right Click the mouse\->

- Home Country

) ~Haome Phone dh Cut
Select as desired from the pop-up menu. - Business Phone Copy
E Paste
A Fonk...

utlook Express Add =5 paragraph. ..

*= Bullsks and Numbering. ..

~Backup Files\Outlook E % Hyperlink. .

S¥NONYMs g

Fig.R-Clk-04.bmp

E-Mail Forwarding:

Many times you receive an e-mail from someone thatwant to forward to someone else. Most people just Elekward | and send.
This will also “SHARE” all the preceding addresdesattcame along with that E-Mail originally.

To prevent these previous addresses from being se1g & any one else, you can forward the message only.

Original message as recei —

File Edit ‘ew Tools Message Help

s\u ?H md = >\< @ O dd
Clicking the [ Forward ](button) results in this. !y e T R e R e

Date:  Thursday, February 08, 2007 3:40 FM
To: LCP-31-38
Subject:  Forwarding E-Mail

The previous address is showing !

Pick and drag to select just the address portio
Place cursor in the selected area and
Right-Click.
From the pop-up menu select [ Cut]

( see Fig.R-Clk-08.bmp )
The address is removed.
Now the message can be sent along without forwardigg
previous addresses.

Original Message
E-Mail Forwarding:
Many times you receive an e-mail from someone that you want to forward to someone else. Most people just click [ Forward ] and send.

This will alsa “SHARE” all the preceding addresses that came dong with that E-Mail criginally,
To prevent these previous addresses from being sant along 1o any one else, you can farward the message orly.

Fig.R-Clk-06.bmp
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rding E-M
e Cut

Original M cony

Jriginal Message Paste
E-Mail Forwarding: Select Al
hlany times you receive an el pone Fou W
This will also “3HARE” all the lat catt

P h..

To prevent these previous add Aradrap alongt

Increase Indent
Decrease Indent

Fig.R-Clk-08.bmp

Fig.R-Clk-09.bmp
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